How to upload ATFM Daily Plan in Web Portal:

1. Visit CATFM Portal of India using link https://atfmaai.aero/portal and log-in to the system.
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NOTE: The Menu Bar will appear on the top of the web page only after the user has logged in to
the web portal.


https://atfmaai.aero/portal

3. Select “Add Content” option to upload any type of content i.e. E- Help Desk, Events, News,
Forum Topic etc.
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4. Select “News” option to open the uploading page (ATFM Daily Plan will be uploaded in News
section under Daily ATFM News Category).

' @ Add content | Central Air Tre % ll‘\+

€ | @O & hitps//www.atfmaai.aero/portal/en/node/add

M | My Workbench Content Structure People Configuration Reports

Home | My Warkbench area
Add content

E-Help Desk
E-Help Desk for C-ATFMS usage or business rules

Events

A new event to add in Calendar View.

Forum topic

A forum topic starts a new discussion thread within a forum.

Holidays

A new holiday to show in the calendar.

MNews

Here you can add and mana ews

Resources

Resources have a built-in hierarchical navigation. Use for handbooks or tutorials.



5. Fill the required fields and select “Media Browser” option to Browse and Upload appropriate
ADP file (“Media Browser” option allows to upload files of Allowed file types:
Jpg, .jpeq, .gif, .png, .txt, .doc, .docx, .xls, .xlIsx, .pdf, .ppt, .pptX, .pps, .ppsx, .odt, .ods, .odp, .mp
3, .mov, .mp4, .m4a, .m4v, .mpeg, .avi, .0gg, .0ga, .0gv, .weba, .webp and .webm with files size
less than 128 MB.)
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New content: Your draft will be placed in moderation.
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6. Once the file is uploaded select “Daily ATFM News” under the News Category and “Save” as
shown:
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